LEGACY BINDER
S15-01 — PROFESSIONAL, CREATIVE & INTELLECTUAL ASSETS SUMMARY
Use this form to identify significant professional, creative, business, and intellectual assets; ownership and registrations; contracts and income sources; contacts; business interests; master files and archives; platforms, websites, domains; and future-management information. Group related works when useful.
	Name: _____________________________________
	Date Last Updated: ________________



	SIGNIFICANT WORKS & ASSETS


	Title / Description
	Type of Work / Asset
	Creator / Author
	Current Owner / Ownership Form
	Current Status
	Generates Income?
	Registration / ID
	Last Reviewed

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Examples: books, articles, research, artwork, photography, music, videos, courses, software, websites, inventions, patents, trademarks, copyrights, licensing rights, royalties, business interests, databases, archives, and other significant creative or intellectual property.
	OWNERSHIP, REGISTRATIONS & SUPPORTING RECORDS


	Asset / Work
	Ownership / Assignment Document Location
	Copyright / Trademark / Patent / Other Registration
	Contract / License / Agreement Location
	Important Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Important: Creating or possessing a work does not necessarily mean you currently own every related right. Contracts, licenses, assignments, employment arrangements, and business agreements may affect ownership.


	CONTRACTS, LICENSES & AGREEMENTS


	Agreement / Asset
	Other Party / Organization
	What It Covers
	Signed Agreement Location
	Important Term / Renewal Date
	Income / Rights / Incapacity-Death Notes
	Primary Contact

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	ROYALTIES & OTHER INCOME SOURCES


	Work / Income Source
	Payer / Platform / Licensee
	Type of Income
	Payment Frequency / Terms
	Records / Statement Location
	Financial / Tax Cross-Reference
	Contact / Notes

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	KEY PROFESSIONAL CONTACTS


	Name
	Organization
	Role
	Phone
	Email
	Work / Asset They Handle

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Examples: publisher, agent, editor, attorney, accountant, business manager, partner, licensing representative, distributor, printer, web developer, marketing professional, archivist, or other key contact.
	BUSINESS OWNERSHIP & PROFESSIONAL PRACTICES — IF APPLICABLE


	Business / Practice Name & Legal Structure
	

	State / Jurisdiction of Formation
	

	Ownership Interest / Other Owners or Partners
	

	Key Manager / Employee / Registered Agent
	

	Organizational Records Location
	

	Operating / Partnership / Shareholder / Buy-Sell / Succession Agreement Location
	

	Important Business Attorney / Accountant / Bookkeeper
	




	MASTER FILES, SOURCE FILES & ARCHIVES


	Storage Location / System
	General Contents
	Master / Source File Location
	Backup Location
	Backup Frequency
	Access Info Securely Maintained At
	Notes

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Examples: computers, external drives, cloud storage, publishing-platform storage, source-code repositories, website servers, digital archives, physical archives, and off-site backups.
	PUBLISHING, DISTRIBUTION & PROFESSIONAL PLATFORMS


	Platform / Service
	Purpose
	Account Email / Username
	Access Info Location
	Income Received? / Payment Info Location
	Important Contact
	Continue After Incapacity / Death?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	WEBSITES, DOMAINS & ONLINE PROFESSIONAL PRESENCE


	Website / Domain
	Registrar / Hosting Provider
	Renewal Arrangement
	Developer / Administrator
	Ownership / Brand
	Access Info Location
	Future Wish: Continue / Archive / Transfer / Sell / Close

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	FUTURE MANAGEMENT & SUCCESSION


	Preferred Successor / Manager, if appropriate
	

	Professional Contact to Consult First
	

	General Wishes for Continued Publication / Management / Preservation
	

	Wishes for Transfer / Sale / Donation / Closure
	

	Location of Legally Effective Ownership / Succession Documents
	

	Other Important Instructions
	


Security: Do not unnecessarily record passwords or sensitive credentials on this form. Indicate where access information is securely maintained and coordinate complete digital access with Digital Life & Online Accounts.
Important: Recording ownership, a preferred successor, or your wishes here does not itself transfer ownership or give another person legal authority to manage, license, sell, publish, or transfer an asset. Coordinate legally effective arrangements with your estate-planning documents and appropriate professional advice.
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