LEGACY BINDER
S15-02 — UNFINISHED WORK & LEGACY INSTRUCTIONS
Use one copy for each significant unfinished or unpublished project. Record the project, its current stage, file locations, collaborators, ownership or contractual information, and your wishes for its future.
	Name: _____________________________________
	Date Last Updated: ________________



	PROJECT IDENTIFICATION


	Working Title
	

	Type of Work / Project
	

	Brief Description
	

	Current Stage
	

	Date Work Was Last Substantially Updated, if useful
	



	FILES, MATERIALS & BACKUPS


	Primary File / Material Location
	

	Master / Source File Location
	

	Research / Notes / Supporting Material Location
	

	Backup Location
	

	Where Digital Access Information Is Securely Maintained
	



	COLLABORATORS & IMPORTANT CONTACTS


	Collaborator / Editor / Coauthor / Other Contact
	

	Organization / Role
	

	Phone / Email
	

	What This Person Knows or Handles
	



	OWNERSHIP, RIGHTS & CONTRACTS


	Current Owner / Rights Holder
	

	Ownership Form — individual, joint, business, trust, other
	

	Known Ownership / Rights Issues
	

	Location of Related Contract(s) / Agreement(s)
	

	Important Contract Terms / Restrictions / Reversion / Approval Rights, if known
	


Important: Creating or contributing to a work does not necessarily mean you currently own every right in it. Contracts, assignments, licenses, employment arrangements, or business agreements may affect ownership.


	YOUR WISHES FOR THIS PROJECT


	Preferred Outcome
	

	Who, if anyone, may edit, complete, or make decisions about the work
	

	Publication / Distribution Wishes
	

	Preservation / Archiving Wishes
	

	Donation Wishes / Institution to Contact, if applicable
	

	Privacy / Confidentiality Wishes
	

	Destruction Instructions, if applicable
	

	If no specific direction applies, who should make the future decision?
	

	Other Instructions
	


Possible outcomes include: complete and publish; allow a named person to edit or complete; publish only in its present form; preserve for family, historical, religious, philosophical, artistic, or research purposes; explore donation; keep private; destroy; or allow a successor to decide.
	FUTURE MANAGEMENT


	Preferred Manager / Successor
	

	Alternate Person
	

	Professional Advisor
	

	Institution or Organization to Contact
	

	General Priorities / What Should Receive Special Protection
	

	Should professional advice be obtained before major decisions?  ☐ Yes   ☐ No   ☐ Use judgment
	



	RELATED RECORDS & CROSS-REFERENCES


	Related Entry on S15-01 — Professional, Creative & Intellectual Assets Summary
	

	Location of Ownership / Registration Records
	

	Location of Contracts / Licensing / Publishing Records
	

	Location of Income / Royalty Information, if applicable
	

	Location of Estate-Planning / Legal Authority Documents, if applicable
	


Legal Reminder: These instructions express your wishes but do not by themselves transfer ownership or give another person legal authority to manage, license, sell, publish, or transfer the work. Coordinate legally effective arrangements with your estate-planning documents and appropriate professional advice.
Security: Protect unpublished work, confidential information, contracts, and digital access information appropriately. Keep complete passwords and credentials in your secure digital-access system rather than duplicating them here.
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