LEGACY BINDER
S9-01 — TAX & EMPLOYMENT INFORMATION SUMMARY
Use this form to organize tax-professional information, current filing status, secure tax-access information, relevant employment, employment-related benefits, major income sources, and the location of important tax records.
	Name: _____________________________________
	Date Last Updated: ________________



	TAX PROFESSIONAL & FILING INFORMATION


	Tax Professional / Firm
	

	Phone / Email
	

	Tax-Preparation Software, if applicable
	

	Where Software Access Information Is Securely Maintained
	

	IRS Online Account?  ☐ Yes   ☐ No
	

	Where IRS Online Account Access Information Is Securely Maintained
	

	State Tax-Agency Online Account / Access Location, if applicable
	

	Tax POA / Authorization on File?  ☐ Yes   ☐ No   ☐ N/A
	

	Location of Authorization Documents / Other Tax Instructions
	



	TAXPAYER IDENTIFICATION & SECURITY


	Secure Location of SSN / Taxpayer ID Information
	

	Spouse Taxpayer ID Information Location, if relevant
	

	Current IRS IP PIN — Secure Retrieval Location, if applicable
	



	CURRENT TAX FILING STATUS


	Most Recent Tax Year Filed
	

	Filing Status
	

	Federal / State / Local Returns Filed — Notes
	

	Estimated Tax Payments Required?  ☐ Yes   ☐ No   ☐ Unknown
	

	Extension Filed?  ☐ Yes   ☐ No   ☐ N/A
	

	Outstanding Tax Balance / Payment Arrangement
	

	Pending Audit / Appeal / Amended Return / Refund Claim / Other Matter
	

	Location of Important IRS / State Correspondence
	


Security: Do not unnecessarily duplicate Social Security numbers, passwords, IP PINs, or full financial-account information here. Record where sensitive information is securely maintained.



	CURRENT & RELEVANT RECENT EMPLOYMENT


	Employer
	Position / Dates
	HR / Benefits Contact
	Phone / Email
	Employee ID / Payroll / Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Include only employment still relevant to benefits, pensions, deferred compensation, amounts payable, or other claims.
	EMPLOYMENT-RELATED COMPENSATION & BENEFITS


	Benefit / Compensation
	Employer / Provider
	Status / Amount or Benefit, if useful
	Where Complete Information Is Kept
	Notes / Action Needed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Examples: unpaid wages, bonuses, commissions, accrued leave, deferred compensation, equity compensation, employer life or disability insurance, health coverage, HSA/FSA, severance, or other benefits.
	MAJOR INCOME SOURCES & EXPECTED TAX DOCUMENTS


	Income Source
	Payer / Institution
	Tax Form(s), if known
	Where Related Records Are Kept
	Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	






	IMPORTANT TAX RECORDS — LOCATION


	Record
	Tax Year(s) / Period
	Location
	Notes

	Recent Federal / State / Local Tax Returns
	
	
	

	W-2 / 1099 / K-1 / Benefit Statements
	
	
	

	Estimated-Tax / Supporting Records
	
	
	

	Property / Investment / Basis Records
	
	
	

	Other Important Tax Records
	
	
	


Cross-reference: Keep complete retirement, insurance, financial, real-estate, beneficiary, and business records in their appropriate Legacy Binder sections rather than duplicating them here.
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