LEGACY BINDER
S9-02 — BUSINESS & SELF-EMPLOYMENT TAX INFORMATION
Use this form if you own a business, are self-employed, or receive income from an independent business activity. Record the tax contacts, records, obligations, and locations someone may need to find.
	Name: _____________________________________
	Date Last Updated: ________________



	BUSINESS / SELF-EMPLOYMENT INFORMATION


	Business / Practice Name
	

	Business Structure
	

	EIN / Tax ID — or Secure Location of Number
	

	Business Address / Primary Location
	

	State / Jurisdiction of Registration, if applicable
	

	Other Important Business Identification Information
	



	KEY TAX, ACCOUNTING & PAYROLL CONTACTS


	Role
	Name / Firm
	Phone / Email
	What They Handle / Notes

	Accountant / Bookkeeper
	
	
	

	Business Tax Preparer
	
	
	

	Payroll Provider
	
	
	

	Other Tax / Business Contact
	
	
	



	BUSINESS TAX & RECORD LOCATIONS


	Record / Information
	Location
	Tax Year / Period
	Notes

	Bookkeeping / Accounting Records
	
	
	

	Business Tax Returns
	
	
	

	Payroll-Tax Records
	
	
	

	Business Bank / Merchant Statements
	
	
	

	Income & Expense Records
	
	
	

	Depreciation / Basis Records
	
	
	

	Other Important Tax Records
	
	
	


Security: Protect EINs, taxpayer identification numbers, account numbers, passwords, and other sensitive information. Record secure locations rather than duplicating credentials unnecessarily.




	SIGNIFICANT RECEIVABLES & PAYABLES


	Type
	Customer / Vendor / Other Party
	Approx. Amount, if useful
	Due / Expected Date
	Where Supporting Records Are Kept

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Use this area for significant outstanding receivables or payables that another person may need to understand or address. Routine transactions do not need to be listed individually.
	BUSINESS LICENSES, PERMITS & REGISTRATIONS


	License / Permit / Registration
	Agency / Issuer
	Number or ID / Location
	Renewal Date
	Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	SUCCESSION, BUY-SELL & OTHER IMPORTANT AGREEMENTS


	Agreement / Document
	Parties / Purpose
	Location of Signed Copy
	Key Contact / Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Other significant tax or business information:
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Cross-reference: Keep complete business ownership, succession, intellectual-property, insurance, banking, and operational information in the most appropriate Legacy Binder sections rather than duplicating it here.
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